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Recruitment Web Publishing

The People Inc. Recruitment Web-Publishing Add-on enables users to take the details of a
vacancy, add it to People Inc. have the system publish the information on their website and
enable applicants to apply online.

Job Specifications: Marketing Executive

Job Code: 5744 Pay Range: £21000 to £27560

Category: Media Design, Marketing & Related  Target Date: 03/29/2000

When candidates apply, their details are automatically recorded within the People Inc.
database against the appropriate vacancy.

Benefits

This provides the following benefits:

Details of vacancies can be published instantly (at the click of a mouse), without
having to speak to those who manage the website content.

Any level of detail on vacancies can be published, and this information can be
updated at any time (simply by editing the details held within People Inc.)

Potential applicants can browse a full list of vacancies and can apply quickly and
easily.

It is no longer necessary for HR users to type applicant details into People Inc. saving
time and improving accuracy.

Extensive information can be collected directly from the applicants (including a copy
of their CV); the type of information collected can be defined by the user.

A professional and prompt acknowledgement is sent automatically to applicants,
and users are notified that a new application has been received.

Line Managers can access the details of applicants (including their CV etc.) and help
to shortlist individuals for interview using their ESS accounts.
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This functionality is provided via 4 web pages: a vacancy list page; a vacancy detail page; an
application form; and a confirmation page.

Vacancy Details in People Inc.

Vacancy details can be managed within the standard People Inc. system, and applicant
details recorded against these. This information is then updates as individuals progress
through the recruitment process. When using the web-recruitment add-on, the vacancy
details held within the system are automatically listed on a page on the company website.

Web Site Pages

The recruitment web pages are integrated into the client’s web-site and are styled to match
the rest of the site (this includes all fonts, borders, colours, etc.). The vacancy list page is
called from the menu on the company website and comprises an introductory paragraph
together with a list of vacancies. The list is generated dynamically from the People Inc.
vacancy details.

Vacancy List

e ee @ http://localhost/WebRecruitDesktop/vacancylisting.aspx DO~ ¢ @ localhost

Current Vacancies

Please find details of our current vacancies below. More information on each vacancy is available via the 'Details’ link. If you would like to
submit an application please click on Apply and complete the form. You will be required to attach your CV to your application (our system will
accept Microsoft Word and PDF format files). Information about our recruitment process including a statement on equal opportunities and on
data protection can be downloaded here. If you are unable to complete your application please call us on 01908 635532.

Job Title Location Closing Date

" Admini ive Assi! Admini: i Aberdeen 11/09/2015

Customer Services Manager Customer Care Aberdeen 18/09/2015

Helpdesk Operator Customer Care Aberdeen 18/09/2015

[ Marketing Assistant Marketing Edinburgh 11/09/2015

Product Analyst &I 11/09/2015

‘ Sales Representative Edinburgh 04/09/2015

Website Developer Edinburgh 18/09/2015

Visitors can browse through the list of vacancies, and look at more information by clicking on
the Details link. They can also apply online via an online application form.

Details added via the application form are saved within the People Inc. system. It is possible
to customise the application form to enable applicants to enter a wide variety of
information. It is also possible for the applicants to attach their CV and further documents as
required. A confirmation e-mail can be sent automatically by the system at this point.

Where line managers have access to People Inc. via the ESS, they can use the ESS to view
details of applicants within the system (including their CV and other attachments). This
enables them to help short-list those who they consider to be suitable for the role.

More Information

Please contact P&A Software Solutions on 01908 265111 for more information.
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